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Paternity Leave 

Congratulations! Life is soon about to change in a dramatic fashion and as a new father, you 
are usually entitled to paternity leave. This is a short document to provide advice for fathers-
to-be. 
 

Ordinary Paternity Leave 

 An employee is entitled to 2 working weeks (based on a pro rata basis on the 
working week of the member of staff). This is includes weekends so can 
effectively be seen as 14 days. 

 Leave may be taken at the time of the birth, or in the weeks following, whichever 
is more helpful to the family. All paternity leave must be taken within 8 weeks of 
the date of birth.  

 Leave may be taken as two consecutive weeks, or two non consecutive weeks. 

 Your Trust is not under any obligation to provide you with leave for antenatal 
clinics/scans etc. 

 For information on Additional Paternity Leave and Parental Leave, see the 
HMRC website. 

 

Paternity Pay 

 Employees who have 12 months continuous service at the qualifying week (15th 

week before the expected week of childbirth) will be entitled to receive 2 working 
weeks with full pay.  

 Employees with less than 12 months but more than 26 weeks continuous NHS 
service by the qualifying week are entitled to receive Statutory Paternity Pay 
(SPP) at the current rate. 

 

How to apply/claim 

 Please complete HMRC form SC3 (available from 
http://www.hmrc.gov.uk/forms/sc3.pdf).  

 There is usually a Trust-specific application form for paternity leave. Speak to 
your local HR department. 

 Your wife’s/partner’s MATB1 form may be asked for as proof of the pregnancy. 

 You must inform your employer at least 15 weeks before the week the baby is 
expected: 

 the baby’s due date 

http://www.hmrc.gov.uk/forms/sc3.pdf
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 when you want your leave to start  
 if you want 1 or 2 weeks’ leave  

In reality, if the birth of your child is delayed or early, it is usually possible to amend the 
paternity leave accordingly. The dates you provide are a guide for the department to 
work to. 

Childcare vouchers 

Most NHS trusts support one of the childcare voucher schemes. This is a salary 
sacrifice scheme whereby you can opt to receive childcare vouchers from your pre-tax 
salary which means you do not pay tax or national insurance on the voucher amount.  
Currently you can sacrifice up to £124 per month if you pay higher rate tax. These 
vouchers can be used towards many forms of childcare including nurseries or registered 
childminders. Both working parents can receive childcare vouchers amounting to a 
benefit of at least £150 a month. You do not need to use the vouchers up each month, 
but can save them up to use later, for e.g. in school holidays, when your childcare costs 
may increase.   
 
Less than full-time training 

There are some fathers who train LTFT for a while. Please refer to the West Midlands 
deanery:http://www.westmidlandsdeanery.nhs.uk/Home/LessThanFullTimeTraining(Fle
xibleTraining).aspx   

Useful link 

https://www.gov.uk/paternity-pay-leave/overview 
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